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REPORT
Introduction

2010 has proved to be a very successful year feseyeéirchive. The service reached
the highest 4* standard in The National Archivessessment programme for the first
time with scores of over 80% in preservation, covetiion and for the Jersey Archive
building. When compared with similar services ie t.K., Jersey Archive scores
15% higher than the average.

The Archive has had considerable success in ciolienew records in 2010, with over
100% more items transferred than in 2009. This esxgeflects the progress made
under the Law with retention scheduling and incedasontact with public institutions
throughout the year. The increase in collectingeupiths one of the most important
principles of the Law — that archival items of wnégcultural value to Jersey are safely
stored and cared for in the correct conditions.

National Standards

In August 2010 the Jersey Archive submitted an ahmaturn to The National
Archive self-assessment performance programme whahestablished in 2007. The
programme assesses each archive against The Naimhdve Standard for Records
Repositories with the intention of providing a ‘reage of overall service quality’. The
results of the self-assessment allow archive sesvand their stakeholders to make
year-on-year comparisons and also to compare ibe@&l of service with other
archives in the U.K. The results for Jersey Archixexe as follows.

Section Score for | Average score| Average score| Average
your in your region | of comparable | score in the
service authorities U.K.
(star
rating)
Governance 78.0% (3%) 72.5% 58.5% 67.0%
Documentation 79.5% (3%) 69.0% 61.5% 65.0%
Access 58.5% (2*) 64.5% 54.0% 64.0%
Preservation 84.0% (3%) 76.0% 65.5% 70.0%
Buildings Security & | 86.0% (3*) 75.5% 64.0% 69.5%
Environment
Overall 74.5% (4*) 70.5% 59.5% 66.5%

In 2010 Jersey Archive was rated a 4 star seracéhk first time. This is the highest
rating awarded to services under the scheme.

Archival Public Records

In 2010, 67 new collections from official bodiesrevdransferred to the Jersey Archive
under the Law. These collections contained oveddbindividual items — over 100%

more items than the 6,500 transferred in 2009.n&llv collections have been fully

accessioned, assessed by the Archive Conservadoplaced in the strong-rooms at
the Jersey Archive to await cataloguing.
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Collections transferred in 2010 include severabrds from the Parish of St. Helier,
including Surveillants accounts from the 16th Centécts of the Parish Assembly
from 1773 and accounts of welfare in the Parisimftbe 18th Century.
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Extract from Parish of St. Helier records, 24th Asg1594

In 2010, 29m of records were transferred to the Archive. Ihsfers continue at this
rate, the Jersey Archive repository will be full B918. The amount of cubic metres
transferred has risen in 2010 from the 2%ransferred in 2009. The Archivist expects
that a slight fall in cubic metres transferred ddotake place over time, as many
institutions have now deposited their older recadd many future transfers will be
made in a digital format. Space in the Jersey Archiepositories will continue to be
monitored on an annual basis.

Please see the attach®ppendix for a full list of public records accessioned G10.
Cataloguing

The Jersey Archive currently holds over 300,000iputecords, 65% of which are
fully catalogued and accessible for members ofptiigic to research. The remaining
35% are waiting to be catalogued before they cambde available to the public.
With current staffing levels, this represents a33f&ar cataloguing backlog, an
increase of 3.4 years on the backlog of 2009.

In 2010, 6,436 items were catalogued by staff @@QD new items (both public and
private records) were accessioned. These stat&tios that with current staff levels
the cataloguing backlog will continue to grow onaammual basis.

Public records currently held at the Jersey Archiave kept in an environmentally
controlled secure strong-room which is monitorediéonperature and humidity by the
Conservator on a daily basis.
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In 2010, the Conservator spent 353 hours ensuhiagaill public records arriving at
the archive were cleaned and repackaged. The Gatselis also responsible for a
programme of conservation of badly damaged items2010, 25 items were fully
conserved using an external firm. The archive alyeholds 489 items in an
unusable condition that are in need of active coasi®n work and are currently
unavailable to members of the public.

General Don letter book before and after treatment

Each year the Jersey Archive completes a stockttakasure that public records are
located correctly in the strong-rooms and that nbage been misplaced during the
year. In 2010, approximately 50,000 records werckhd in stock-taking week and
were found to be in their correct locations.

Public access to records

In 2010, the Jersey Archive was open to the publtic162 days of the year and
3,290 readers made use of the facilities. The Aeclilso provides access to public
records through its online catalogue and enqus@mwice. In 2010, staff answered
1,659 written enquiries by letter or e-mail — aor@ase of 30% on enquiries in 2009.
The catalogue received a total of 143,370 visitish wwver 16,500 visitors searching
the Archives for over 20 minutes.

The Jersey Archive resources are used by StatearlDemts, States Members, law
firms, construction professionals and by memberthefpublic worldwide. In 2010,
enquiries and research visits to the Archive caveaeeas such as: probate, family
history, the German Occupation, the Jersey militiaritime history, sea defences,
house history and property searches, transportitiery of the States, legal history,
Harry Vardon, the First World War, Jersey Royal d@ms, architecture, Polish
history, the defence of the Island and Jersey iexépnce.

The Archive’s sponsored Saturday morning openingi@mme of talks continued in
2010. The ‘What's Your Street's Story’ project feed on different areas of the
community and encouraged members of the publieaonl more about their Island.
The programme proved to be extremely popular, wigarly 3 times more people
visiting the Archive on open Saturdays than onarage weekday.
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‘What's Your Street’s Story’ Talk, 2010

The need for increased public access to the readrdse Jersey Archive has been
highlighted in previous annual reports to the Stafehe findings of the National

Archive assessment of 2008 and the Public Seryredity Forum questionnaire to

Archive readers in 2009 have both shown that thehi&e needs to improve in this

area to meet national standards and public expactat

Access and outreach services are the area in vitwclrchive scores the lowest in
The National Archive self-assessment process, avgbore of 58.5% in 2010.

Closed Records

Under the Public Records Law, any information pastuby a public body is closed
to public access for 30 years unless it has beewviqusly available, e.g. published
reports. The Records Advisory Panel, appointed utide Law, has the ability to

approve recommendations from the Archivist for kenglosure periods on records of
a sensitive nature, e.g. Children’s Services omitakrecords.

In 2010, the Archivist reviewed 63 record serieat thre currently closed to public
access for over 30 years. Recommendations on elgsniods were discussed with
public institutions and approved by the Records isaty Panel at their quarterly
meetings.

In October 2010, the Archivist reviewed 123 filbatt after closure periods of 30, 75
and 100 years, were due to be opened to publisadnelanuary 2011. After review
and consultation with the public bodies that créatke records, the Archivist
recommended that 116 files be opened to publicssooe 1st January 2011 and 7 files
should be closed for longer periods of time. Thditewhal closures were made under
Article 31(5)(a) of the Public Records Law — “unwaarted invasion of the privacy of
an individual”. The Records Advisory Panel agredgse recommendations on
13th December 2010.
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Records opened to the public included witness rsiates from 1910 of 20 cases that
came before the Courts which give valuable evideridbe crimes committed during

the year. Crimes include those accused of thefiawds fraud and breaking and
entering. One man is accused of abandoning hisamife5 children and leaving them
chargeable to the Parish of St. Helier. The putdic now read about John Tuck, who
was sentenced to 15 days’ hard labour for beingidoum possession of an illegal

guantity of fruit and vegetables at 6 a.m. in Ingle Place; and Jacques Marie
Ollivier, who was fined £1 or sentenced to 8 dayafd labour for driving a horse

attached to a van whilst under the influence obladt.

Freedom of Information

The Archivist attended meetings concerning drafeHom of Information legislation
with officers and members of the Privileges andcPBdures Committee (PPC)
throughout 2010. The link between the proposeddenmeof Information legislation

and the Public Records Law is key. For Freedonmfafrination legislation to succeed,
the principles of records management enshrinedhénRublic Records Law should
already be in place. Freedom of Information recgiast easier to deal with if a public
institution knows where to find the relevant infation — organising information

correctly is an underpinning principle of recordsmagement.

Previous annual reports to the States have higkligthe need for additional staff at
Jersey Archive to support the full implementatioh @ records management
programme for the States as required by Public Rlscdegislation. A fully
implemented records management programme is esistartpublic institutions to be
able to meet the requirements of Freedom of InftionaThe Archivist has identified
that one additional records management post aeylékechive would significantly
increase the support that the service can offeliginstitutions in this area.

Jersey Heritage currently holds over 250,000 put#mords at the Jersey Archive.
Many of these records do not currently fall under Ereedom of Information Code as
they date from pre-2000. Once legislation is erthciersey Heritage will have to
ensure that public records in the care of Jerseyiie are catalogued, screened for
exemptions and made accessible to members of tidicpdhe Archivist has
identified that one additional permanent catalogynst and a short-term cataloguing
resource for the period of implementation wouldueeghat pre-2000 public records
were catalogued.

The Freedom of Information Law will place additibqaessure on resources at the
Archive as staff respond to enquiries. Whilst regpog to enquiries that relate to
catalogued material will be a relatively straigintfard task, responding to enquiries
that concern uncatalogued material may mean sear¢hiough a number of boxes.
Without further resources, the staff time spenenquiries will mean that the backlog
will rise, leading to more time being spent searghincatalogued records.

Records Management

In 2010, the Archivist has continued to work wittates administrations to ensure that
retention schedules are put in place and signedumder the Law. The retention

schedules list all records produced by a departraadt give recommendations for

retention of records and eventual disposal, eitlyeconfidential shredding or to the

Jersey Archive.
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In 2010, the Archivist appraised over 2,000 filesl & retention schedules were put in
place. Twenty-four schedules have now been putdoepfor public institutions over
the past 3 years.

The Archivist is a member of the States of JersegdrRds Management Working
Group and contributed to an external report inttet of Jersey Records Management
completed by the ConsultanSdcitm Consultingin 2010.

Records Advisory Panel

The Records Advisory Panel met on 4 occasions 0920he Archivist wishes to
thank the members of the Records Advisory Paneltladtaff at Jersey Heritage for
their support in 2010.

Children’s Care Home Inquiry

In May 2008, the Archivist was asked by the Chiéfiilster's Department to prepare a
Paper outlining additional resources required tous® historic information for a

potential Committee of Inquiry into Children’s Caf®mes. In September 2008, the
request for additional resources went before tlageStof Jersey and a Service Level
Agreement was signed in December. Under the agmedersey Heritage undertook
to appraise, catalogue and index records from ke@adments over a 2 year period. A
member of staff was appointed to assist with thaskwon a 2 year fixed-term contract.

In December 2010, the project was completed andl aeport has been submitted to

the States Greffier under the Service Level Agreen#s a result of this project, over

8,000 files were appraised and transferred to émeey Archive for secure storage.
Staff at the Jersey Archive continue to assisStates of Jersey Police and Children’s
Services with enquiries.

2011

In 2011, the Archivist plans to continue to workiw&tates administrations to produce
signed-off retention schedules. At current staffilegels, the Archivist aims to
produce 3 signed-off schedules by the end of tlae. yighe Archivist will continue to
support the work of the States of Jersey Recordsalglament Working Group, and to
be a member of the steering group for the impleatant of Freedom of Information
legislation.

The Archivist will continue to work with Educatio§port and Culture to address the
need for greater staffing resources to enable yiétsétage to carry out its functions
under the Public Records Law and to meet The Natigwchives Standard for
Records Repositories.

Conclusion

It is important to recognise that the challenges Anchive faces in the cataloguing
backlog, records management implementation, p@doess and impending Freedom
of Information legislation can be solved with aatelely small number of additional
resources.
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The Children’s Care Home Inquiry project has shdlat with an additional full-time

member of staff, the Archive service can providgnsicant records management
support, appraisal and advice to the States ofeyeiBhis project was extremely
successful and resulted in the appraisal and gaéfover 8,000 files. This level of
records management support for public institutiarmld be continued with a
permanent full-time records manager.

The current 25.3 year projected backlog would kmiBcantly reduced with one

additional permanent full-time cataloguing posttWthis additional post in place, the
projected backlog would be reduced to 10.8 yeatslsthe backlog currently grows
each year (3.4 years in 2010), with one additiqgraat it would start to reduce by
0.4 year each year.

The additional 3.5 FTE posts recommended by Drrméor James of The National
Archive’s report of 2008 would mean that the Ar&higould build on the current
success of the service and fully meet its obligetionder the Law.

Dr. James’ conclusion to the 2008 report that: ‘Theist is conducting archival
operations efficiently, but there is a growing dmgtween the responsibilities imposed
on the service and its ability to meet them witthiea current financial settlement.’ is
still true at the end of 2010. Freedom of Informatlegislation will only increase the
legal obligations placed on Jersey Archive.

However, despite a recognised lack of resourcesJ)éinsey Archive has achieved the
highest star rating in The National Archive assesgnof 2010. The Jersey Archive

scores over 15% higher than comparable servicdgeib).K. and continues to provide

a high quality service for the preservation of awtess to Jersey’s unique written
cultural heritage.
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APPENDIX

List of Public Records transferred to Jersey Archie in 2010

Public Institution

Accessiof

Number

Accession Descriptic

Air Traffic Control
Office

JA/1684

Records of the Air Traffic Control Office, includes
diaries, watch log-books and movement detalils,
c. 1937-2009

Brig-y-Don Collection additional deposit, includes:
pre-school registration documents, correspondence,

Children’s Service JA/166%history, brochures, plans and photographs, c. 12208
Commonwealth

Parliamentary Commonwealth Parliamentary Association, Jersey &r
Association JA/1678newsletter, 2010

Economic

Development Jersey Tourism additional deposit, includes:
Department JA/1829 |holiday accommodation files, ¢. 1950s—2000s

Education, Sport an
Culture Department

JA/175

Education Department additional deposit, includes:
various Directorate files and publications of ES€tegic
initiatives. business plans, reports, ICT strategg exam
Besults, c. 1993-2004

Education, Sport an
Culture Department

JA/168®ocumentation and Report, ¢. 1979—-2001

Education Department additional deposit, includes:
policy files, reports, minutes, correspondencetsgy
documents, visits for school parties, Summer Plhe®ie

Education, Sport an
Culture Department

)

JA/1720

Files relating to grants and the Howard LeopoldiBav
Scholarship Trust, includes: minutes, corresponelenc
recommendations and assessments, c. 1962-1998

Education, Sport an
Culture Department

—

JA/169

Education Department additional deposit, includes:
policy files, reports, minutes, correspondencetsgy
documents, statistics, bequests, ‘A’ Level results,
scholarships, curriculum development and Highlands
fCollege drawings, c. 1947-1993

Education, Sport an
Culture Department

)

JA/1734

Education Department additional deposit, includes:
various Directorate files of minutes, reports,
correspondence and photographs, c. 1979-2003

Education, Sport an
Culture Department

)

JA/I1779

Education Department additional deposit, includes:
policies, reports, reviews, publications, minutkssey
subject files and ESC teaching materials, c. 199392

Education, Sport an
Culture Department

)

JA/1780

Education Department additional deposit, includes:
files from the Directorate relating to programnyaaljcies
organisations, business plans and scholarships,

c. 1981-2009

Education, Sport an
Culture Department

)

JA/1791

Education Department additional deposit, includes:
files from the Finance Department regarding procesiu
statements, staffing, statistics and the Kathy Belport,
c. 1975-2004

Education, Sport an
Culture Department

JA/175

Education Department additional deposit, includes:
Youth Service records of minutes, reports, plarsysa

guttings and leaflets, c. 1970s—2009
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Public Institution

Accessiof

Number

Accession Descriptic

Education, Sport an
Culture Department

)

JA/1682

Education Department additional deposit, includes:
minutes, reports, press-cuttings and correspondence
c. 1912-2006

Employment and
Social Security
Department

JA/1795

Social Security Collection, includes: details of/pent of
retired armed forces personnel medical expensesyée
of Remembrance programmes, soldier’s release baak
Red Cross messages, ¢. 1943-1985

Employment and
Social Security
Department

JA/1843

Employment and Social Security additional deposit,
includes: client files from the first Jersey inquwra
scheme of 1935, ¢. 1935-2005

First Tower School

JA/173]

First Tower School Collection, includes; admission
Fegisters and development plans, ¢ 1903-2007

Haute Vallée Schoo

JA/183

School records from St. Helier Boys’ School and
d’Hautrée School, includes; visitor books, punishine
Books and school log-book, c. 1952-1995

Health and Social
Services Departmen

t JA/1723

Jersey General Hospital additional deposit, inciude
ward registers, nursing registers, Drugs and T leertiqs
Committee, Maternity Hospital Management Committ
treatment books, visitor books and matron’s reporthe
Public Health Committee, c. 1867—-2007

H.M. Prison,
La Moye

JA/1757

H.M. Prison, Jersey additional deposit, includes:
prisoner registers, c. 1973-1987

Housing Departmen

[

JA/171

Housing Department additional deposit, includes:
Business plan and tenants’ handbook, c. 2010

Information Services

JA/168

Information Services additional deposit, includes:
project files, reports and general filing, c. 192604

Jersey Heritage

JA/174

9 Two small ships registarghie Fiona, c. 2003—2010

Jersey Heritage

JA/181

Jersey Heritage additional deposit, includes:
CDs of the gilding of the George Il statue, c. 2010

Jersey Heritage

JA/167

Jersey Heritage additional deposit, includes: Misudf
Jersey Heritage Trust Board, 1991-1998 and Jersey
Bluseum Trading Company Limited, 1991-1998

Jersey Heritage

JA/180

Jersey Heritage additional deposit, includes: equiyrt
reports, Board papers and correspondence, c. 1002—

Jersey Heritage

JA/171

Jersey Heritage additional deposit, includes:
Plans of Augrés Chapel, c. 1976-1985

Jersey Heritage

JA/176

Jersey Heritage additional deposit, includes: paped
Posters from the Design Department, ¢. 1990s—-2000g

Jersey Meteorologic
Office

JA/1812

Jersey Meteorological Office additional depositlilles:
details of meteorological observations, annual rspend
papers relating to the Jesuits, ¢. 1920s—-2003

Jersey Post

JA/181

Jersey Post Collection, includes: accounts, phafits,
Occupation material, handbooks, exhibition material
films, Richard Mayne Collection and stamp artwork,
5. 1820s—2009

Jersey Post

Jersey Post additional deposit of stamps of Jgraek,

Y

JA/184

2010
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Public Institution

Accessiof

Number

Accession Descriptic

Jersey Tourism

JA/175

Jersey Tourism additional deposit, includes:
publicity material, c. 2009

Judicial Greffe

JA/1721c. 1986-1989

Judicial Greffe Probate Division additional depposit
includes: wills and testaments and copy will volsme

Judicial Greffe

JA/16817

Judicial Greffe additional deposit, includes: nmatnial
case files and Visite Royale papers, c. 1973-2009

Judicial Greffe

JA/1794

Judicial Greffe additional deposit, includes: nmatrnial
case files, Gambling Licensing authorities filesl gury
rolls, ¢. 1975-2010

Law Officers’

Law Officers’ Department additional deposit, inahsd
papers relating to homicide cases and reportss@ad

Department JA/1803surveys from various States Departments, c. 19809-2
Law Officers’ Law Officers’ Department additional deposit, inahsd
Department JA/1765 |papers relating to murder cases, c. 1990s—2000s

Law Officers’
Department

JA/1697

Law Officers’ Department additional deposit, inahsd
reports, plans and surveys from various States
Departments, c. 1990-2008

Law Officers’

Law Officers’ Department additional deposit, inahsd
birth and death details at the Internment Camps in

Department JA/1689 |Germany during the Second World War, c. 1942-194
Law Officers’
Department JA/1813 | Papers relating to a homicide case, c.-220002
Parish of St. Brelade additional deposit, includes:
accounts, rates, licences, correspondence, welfae,
and St. Brelade’s Agricultural and Horticulturalcgay,
Parish of St. Brelade JA/1714. 18412009
Parish of St. Clement Parish of St. Clement Registrar records, includes:
Registrar JA/1840birth, marriage and death registers, c. 1842-2002
Parish of St. Helier additional deposit, includearish
Assembly Minutes, accounts, roads, licences, coistra
Parish of St. Helier JA/185mews-cuttings and general papers, c. 1580-1990s
Parish of St. Helier additional deposit, includes:
Parish of St. Helier JA/1724olice occurrence books, c. 1905-1970
Parish of St. Mary Parish of St. Mary Registrar records, includes:
Registrar JA/1839birth and death registers, c. 1842-1926
Parish of St. Ouen additional deposit, includes:
records of the St. Ouen’s Ex-Servicemen Associaih
Parish of St. Ouen JA/167/6t. Ouen’s Agricultural Society, c. 1871-2003
Parish of St. Peter additional deposit, includes:
minutes, accounts, rates, roads, licences, honpudige,
Parish of St. Peter JA/167Rontracts and correspondence, c. 1764—2008
St. Peter’s Registrar Collection additional deposit
Parish of St. Peter includes: correspondence and still-born registers,
Registrar JA/1844c. 1842—-1957
Parish of St. Peter St. Peter Registrar's Collection, includes:
Registrar JA/1725birth, marriage and death registers, c. 1866—2001
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Public Institution

Accessiof

Number

Accession Descriptic

Parish of St. Saviou
Registrar

JA/1841]

Parish of St. Saviour Registrar records, includes:
birth, marriage and death registers, c. 1842—-2002

Planning and
Environment

JA/1744

Planning and Environment Collection additional dsfyo
includes: general filing, reports, photographsngland
display boards, c. 1950s—2000s

Plat Douet School

JA/173@egisters, c. 1968-1989

Plat Douet School Collection, includes: admission

Rouge Bouillon
School

JA/1737

Rouge Bouillon School Collection, includes:
admission registers for Brighton Road Infant Schval
Plaisant Infant School, Vauxhall School, Halketid&
School, Jersey National Infant School, St. Paubi§dhal
School and New Street School, c. 1865-1982

Rural Economy

JA/167 Taccounts, c. 1926—-2003

Rural Economy additional deposit, includes:
Weighbridge summary book, news-cuttings, statistios

St. Martin’s School

JA/1703hotographs, PTA material and reports, c. 1938-200(

St. Martin’s School additional deposit, includes:

States Greffe

JA/183

States Greffe additional deposit of a tax agreemht
IChina, 2010

States Greffe

JA/169

States Greffe additional deposit of a tax agreemwtht
BMalta, 2010

States Greffe

JA/166

D Minutes of the States ofeder2008

States Greffe

JA/176

States Greffe additional deposit, includes:
Projets de Loi, c. 1960—-2008

States Greffe

JA/178]Portugal, 2010

States Greffe additional deposit of a tax agreemiht

States Greffe

JA/1847Turkey and the United Mexican States, c. 2010

States Greffe additional deposit of tax agreemerits

States of Jersey
Police

JA/1849

States of Jersey Police additional deposit, indude
copies of scene-of-crime photographs from the idaua
Garenne Inquiry, c. 2008

States of Jersey
Police

JA/1788

States of Jersey Police Collection, includes: copfe
photographs from the Haut de la Garenne Inquirgp638

States Treasury

JA/175accounts, c. 2009

Treasury and Resources Department financial reymott

States Treasury

JA/170Budget papers, c. 1980—2006

States Treasury additional deposit, includes:

Transport and
Technical Services

JA/185

Transport and Technical Services additional depdsit
photograph albums of the refurbishment of Hautede |
[GGarenne, c. 2003

Transport and
Technical Services

JA/167

Transport and Technical Services Collection addétio

deposit, includes: records relating to Howard D&ask

including photographs, plans, wages and decoratok,
6. 1900s-1988

Victoria College
Preparatory School

JA/1770

Victoria College Preparatory School Collection limtes:
student lists, teacher lists, photographs and gatdins,
c. 1920s—2000s
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